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Guidance Note on the preparation of 

an Archaeological Watching Brief for churches

Title
Archaeological Watching Brief at [dedication, place]
Author and Date

1. 
Summary

1.1 The brief should be used by the archaeological contractors to prepare a detailed specification of works to be undertaken as part of the [outline of building works or other proposals] at [dedication, place].

1.2 Archaeological observation, investigation and recording should be carried out during any work which may reveal, disturb or destroy archaeological deposits and historic fabric of the building concerned.

1.3 All archaeological working the field, in post-excavation and in report preparation should conform to the best standards of archaeological practice as laid down at the time of the works/proposals by the IFA.

2. 
Background

2.1 Site location. [Details must include National Grid Reference, description of 

relationship to roads and settlements(s). Topographic reference may also be included.] 

2.2 History and archaeology. [A short outline of known architectural development, 

documented material of relevance, any topographical details such as churchyard plan, 

other features.]

3.
The Building Works and their Archaeological Implications

3.1 List all works which have an archaeological implication, referring to the relevant 

numbered paragraphs of the architect’s specification and any drawings. 

3.2 For each element of the work, or for groups of these, the potential of the deposits 

must be suggested. Any particular research priorities should be given here. 

3.3 A risk assessment of the archaeological work should be made, to be lodged with the overall project Health & Safety document. 
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4.
Archaeological Excavation and recording

4.1 It should be indicated which excavations should be undertaken by the building contractors, at what point they are to be done by the archaeological contractor, and the 

degree of supervision required during the work.

4.2 Indication should be given of the manner of excavation (noting that all trenches in churches, for whatever reason, must be dug by hand) and the recording procedures [plans, sections, photographs - all relating both to deposits and to standing remains]. 

4.3 The treatment of articulated and disarticulated human remains, and the assessment of human remains, ecofacts or artefacts, where significant, must be indicated.

5.
Site Archive

5.1 The nature and volume of ecofacts and artefacts to be deposited in the appropriate registered repository for archaeological finds and records should be determined as soon as possible after work on site. This should be communicated to the Parish who should make a clear written agreement with the recipient institution regarding the status of the deposition. A standard charge for the deposition may be made by the recipient institution, and will be payable by the Parish. A secure and stable environment must be agreed for any finds to be retained by the Parish. Any essential conservation work on artefacts (deposited or retained) should be identified - a charge for any work may be made to the Parish. 

5.2 The archive will include correspondence related to the work; record sheets for contexts, structures, finds and samples; site drawings; photographic transparencies, prints and negatives, with records; assessment reports. This archive should be deposited with the appropriate registered repository for archaeological finds and records, together with a copy of the final report.

5.3.1 The final report on the archaeological work should briefly describe the archaeological deposits and their sequence, supported if necessary by sections, plans and photographs. The deposits should interpreted if possible, and the sequence linked to the known development of the building. Significant finds should be described. The location of the archive and its terms of deposition should be noted.

5.3.2 Features of note in the evaluation of further potential work at the site should be listed, such as: the quality of preservation of deposits, human remains and artefacts; the depth at which the sub-soil was encountered; the depth and character of foundations.

5.3.3 The size of the report should be linked to the archaeological value of the 

results obtained, not to the scale of the works undertaken.

5.4 A draft of the report should be submitted within one month of the end of the work on site. The final report should be submitted within three months of the end of the work on site. A minimum of five copies will be submitted to the architect who will keep one copy and will distribute the others to (i) the Parish to be retained with the log-book, (ii) the secretary of the DAC, (iii) the DAA and (iv) the appropriate Sites and Monuments Record. 

5.5 The archaeological contractor should submit a short summary to the Yorkshire Archaeological Journal and, if any significant discoveries were made, to the Journal of Church Archaeology and to Medieval Archaeology and/or Post-Medieval Archaeology as appropriate.
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