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Application Form

Finance Administrator
If necessary continue your answers on a separate sheet, marking clearly which question you are answering.
Personal Details
	Full name




	Permanent Address



	

	Temporary Address (if applicable)



	

	Telephone (daytime)


	
	Telephone (evening)



	
	
	

	Email Address



Education

	Secondary Schools attended
	From
	To
	Subjects taken and results obtained

	
	
	
	


	University/Further Education
	From
	To
	Qualifications obtained

	
	
	
	


	Please give details of other training or qualifications you have that you think may be relevant to your application




Employment
Please list your employment history in reverse chronological order, starting with your current appointment. Include any periods of full-time voluntary work/travel abroad/unemployment lasting three months or more.
	Dates
	Name and Address of Employer
	Position Held
	Brief Description of duties
	Reason for leaving




	Please give details of any other skills and experience that you have that may be relevant to your application.




	What would you identify as your strengths and weaknesses as regards the job description?




References
Please provide contact details for two people from whom references can be taken. Please obtain their permission before listing them here.
Referee 1 
	Name



	

	Email address


	Telephone number
	Occupation



	

	Address



Referee 2
	Name



	

	Email address


	Telephone number
	Occupation



	

	Address




Declaration
	The information contained in this application is correct to the best of my knowledge and belief.
Signature ……………………………………………… Date …………………

Please return this form by 5 p.m. on Tuesday 17th September 2019 to:
Cathy Roberts, Chair of Trustees, YoYo, Holgate Methodist Church, Acomb Road, YORK YO24 4AE marking it ‘confidential’

or 

email: ccdjr@btinternet.com with the word ‘confidential’ in the subject line.




Registered charity no. 1057991     Tel (01904) 798941   email: office @yoyotrust.org.uk

