
Annual report and accounts

Whilst the hard work in maintaining the detailed accounts and records and balancing these to the bank statements and cash is being carried out carefully by the treasurers across the Parishes, there then appears to be some confusion about the content needed in the year end PCC ‘Annual Report and Accounts’.  Various PCCs are therefore not fully compliant with their legal requirements under the various Church and Charities Act legislation.

We thought it may be useful to set out some of the more frequent issues that we are seeing so that these can be amended as part of preparing the Annual Report and Accounts. 

Common problems in the information submitted to the Diocese appear to be:
· They are not always being aggregated at PCC level.  Some churches are preparing individual accounts but the legal requirement is for an aggregated set at PCC level. 

· They are not always complete.  The aggregated ‘Annual Report and Accounts’ should contain the following 4 sections and should comply with the Statement of Recommended Practice (SORP) for charities:
· Trustees’ Annual Report
· Receipts and Payments or SOFA and related notes
· Statements of Assets & Liabilities or Balance Sheet and related notes
· Independent Examination or Audit by an appropriate person

· The Trustees’ Report does not always contain the information required by the Charity SORP (i.e. it should include details about the aims, objectives, achievements, finance review, reserves policy, plans and admin/governance details) 

· There is not always an Independent Examination submitted.  All PCCs need one regardless of their size. 

· The PCC is not always registered with Charity Commission when it should be.  The current rule is that if the aggregated income of the PCC is over £100k it needs to register (unless it is a one off, in which case a dispensation can be applied for). This limit is expected to reduce in the future. 

· In some cases the Annual Report and Accounts are not being submitted at all, despite it being a requirement under the Church Representation Rules that they are submitted by the PCC Trustees to the Diocese within 28 days of the PCC’s Annual Parochial Church Meeting. 

Various guidance is available including:
· ‘PCC accountability: The Charities Act 2011 and the PCC’.  This is an excellent guide from the Church of England providing lots of detail about preparing the year end annual report and accounts, independent examination and it also includes full sets of model accounts.  It is available as both a book and online on the Church of England website (www.churchofengland.org/more/policy-and-thinking/pcc-accountability-guide).  

· The Church of England Parish Resources website also has various relevant guidance – including about writing the Trustees’ Annual report ( www.parishresources.org.uk/wp-content/uploads/tar.pdf)  

· Also the Charity Commission website and the Association of Church Accountants and Treasurers website (to which a log on will be available in January 2020 for all treasurers within our Diocese and we will be offering some free courses to treasurers during 2020).  The ACAT handbook is also available on https://www.parishresources.org.uk/wp-content/uploads/ACAT-New-Treasurers-Guide.pdf


If you have any queries on any of the above please do contact the Diocesan office finance team or your Deanery Financial Advisor. 
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