
Setting Up Your AI Account 
A short guide to get you ready for the training session 

Before our session, please set up an account with one AI assistant of your choice. You only need one — 
pick whichever appeals to you, or the one your church or workplace already uses. Each one takes about 
five minutes to set up, and all offer a free version that's more than enough for the training. 

What you'll need: an email address, and a phone or device to hand in case a verification code is sent. That's it — 
no payment details are required for the free versions covered here. 

 

1. ChatGPT (by OpenAI) 
Best known and widely used. Sign-up takes about three minutes. 

1. Open a web browser and go to chatgpt.com 

2. Click “Sign up.” 

3. Enter your email address and choose a password — or, for a quicker route, click “Continue with Google” or 
“Continue with Microsoft” if you already have one of those accounts. 

4. Check your email inbox for a message from OpenAI and click the verification link (skip this step if you signed in 
with Google or Microsoft). 

5. You may be asked to confirm your name and date of birth, and in some cases to verify a phone number by text 
message. 

6. Once verified, you'll land on the main ChatGPT chat screen — you're ready to go. 

 

 

2. Gemini (by Google) 
If you already have a Gmail address, this is the fastest option — there's nothing new to create. 

1. Go to gemini.google.com 

2. Click “Sign in” in the top right corner. 

3. Sign in with an existing Google account (the same one you'd use for Gmail, YouTube, or Google Drive). 

4. If you don't have a Google account, click “Create account” and follow the prompts to set one up with your email 
address. 

5. Once signed in, you'll be taken straight to the Gemini chat screen. 

Note: you must be signed in with a personal Google account (not one managed by a school or workplace with 
restricted settings) for Gemini to work. 



 

 

3. Copilot (by Microsoft) 
Works with a Microsoft account, or with Google or Apple sign-in. 

1. Go to copilot.microsoft.com 

2. Click “Sign in” in the top right corner. 

3. Choose to sign in with an existing Microsoft account (e.g. an Outlook, Hotmail, or Office 365 address), or with a 
Google or Apple account. 

4. If you don't have any of these, click “Create one!” to set up a free Microsoft account using any email address.  

5. Follow the prompts to verify your email, then you'll be returned to the Copilot chat screen. 

Note: Copilot can be used without signing in, but signing in is recommended so your chat history is saved and 
you get the full free allowance. 

 

 

4. Claude (by Anthropic) 
The assistant used to help prepare this training guide. 

1. Go to claude.ai 

2. Click “Sign up.” 

3. Enter your email address, or click “Continue with Google” if you have a Google account. 

4. If you used your email, check your inbox for a sign-in link from Anthropic and click it — no password to 
remember. 

5. You may be asked to verify a phone number by text message; this is a one-off step some accounts are asked to 
complete. 

6. Once verified, you'll arrive at the Claude chat screen, ready to use. 



 

 

A few tips for participants 
•  Set this up a day or two before the session, not on the morning of — occasionally verification emails or texts take a 

little while to arrive. 

•  If a verification code or email doesn't turn up, check junk/spam folders first. 

•  Free accounts are entirely sufficient for the training — there's no need to enter card details or pay for anything. 

•  If you get stuck, bring a note of exactly where you got to and we can help you finish the sign-up at the start of the 
session. 


